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Getting Started

Before getting started, please ensure the following (you may have to contact your IT department to verify
some of this information):

Administrative Rights Possession

This allows users the ability to install software. If unsure and unable to verify, please contact your IT
department.

An Internet Connection (HTTP and FTP)

Ensure that your IT department has enabled HTTP (on port 80) and FTP (on port 21) access to
www.criticalcontrol.com.

A Chart to Scan

In this case, a batch of charts is ideal however, a sample or blank chart will also work.

Please Note If your IT department requires additional information from CriticalControl Energy Services,
please direct them to ProStream Support at: (403) 464-3972.
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Connecting the Scanner to Your Computer

1. There are two cords packaged with the scanner. Connect the power cord and USB cable to the
back of the scanner as illustrated below.

2. Connect the power cord to an available power outlet. Connect the USB cable to the computer as
shown below.
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3. Affix the paper feeder to the scanner and pull down the paper tray, as illustrated below.

fiiasc

4. Finish setting up the scanner by pressing the power button located on the right-hand panel, as
shown below.
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Installing the Fujitsu Scanner Drivers (using CD)

[Please ensure that the scanner is on and connected prior to proceeding]

1. Insert the CD provided with the scanner, which will be labeled like one of the following:

fi-453PR Setup CD-ROM
fi-565PR Setup CD-ROM

If the CD does not automatically launch, please navigate to the CD drive (D: in most cases) and
double click on FisRomUp.exe. The following screen should appear:

> SEUPDISKSTARTUPSCREEN- ;X

FUII'TSU Image Scanner Setup

@ README FIRST
() INSTALL PRODUCTS
@ USER'S GUIDE

@ BROWSE CD

@ ExIT

A1l Right Reserved, Copyright(C) FFU LIMITED 1995-3005

2. Click Install Products and the screen will change to the following:

"B | <SETUP DISK START UP SCREEN>

INSTALL PRODUCTS
) TWAIN Driver
Install the TWATN driwer.
@ ISIS Driver
@ TDinage Processing Software Option (Trial)
@ Scandan 21

@ QnuickScan Pro (Trial)

@ Error Recovery Guide

@ BACK

3. From this point, please click on TWAIN Driver to begin the installation.

Please Note
It is possible to install ScandAll21 from this menu as well.
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4. The following screen will be displayed. Select a suitable language and click OK.

Choose Setup Language E]

Q' Select the language for this installation frarm
| ol

the choices below,

|English vl
] | Cancel |

5. Select the default settings by clicking Next and/or Accept to complete the installation.
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Installing the Fujitsu Scanner Drivers (using the internet)

[Please ensure that the scanner is on and connected prior to proceeding]

1. The drivers for the Fujitsu Scanner should be provided with the scanner. If these items cannot be
located, download the drivers by going to the following website:

http://www.criticalcontrol.com/Downloads.aspx or to the Fuijitsu site at
http://www.fujitsu.com/global/support/computing/peripheral/scanners/drivers/
for Microsoft Vista drivers.

Scroll down to:
Fujitsu Driver

There will be two links for drivers. Verify the model of the scanner (it is usually located on the
front left side of the scanner) and select the download accordingly. A screen similar to the one
below should appear.

File Download - Security Warning

Do you want to run or save this file?

I Mame: frab3buxf, exe

Type: Application, 11.3 ME

Fram:  wi, brpenergy,. com

Fiun ][ Save ]| Cancel |

! potentially harm wour computer. [f you do mot trust the zource, do not

O weihile files from the Internet can be uzeful, thiz file tope can
run ar save this sofbware, What's the nsk?

2. Click Run or Open on this screen. A second screen may appear with an option to click Run or
Cancel. If this screen appears, click Run again. This will create a folder on the desktop labeled:
Disk1.
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3. Open the Disk1 folder and run setup.exe

| %) Disk1.id 1KE 1D File
CBFITWSTLINI 1KB  Confi
=] ikernel.ex_ 3IKE EX_F
= bt bin 1KB EIMFi
.jsetup.bmp 178 KB  Bitma
=4 Setup,exe 165 KE  Applic
~setup.ini 1KE  Config
< »

4. A screen will appear to select the desired language.

5. Select the default settings when installing the scanner. The screen below will appear:

Scanner Utility for Microsoft Windows Setup

InstallShield Wizard Complete

The zetup inztalled Scanner Utility for Microsaoft Windows in
the computer normally. B efore uzing this program, it iz necesszan
ta re-ztart a computer.

o es, | want to restart my compuber now

7 Mo, | will restart my computer laker,

Pleaze click [Finizh] button and end an zetup.

Finizh |

6. Restart the computer by clicking on Finish.
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Installing RemoteScan

1. Download RemoteScan from the following website:

http://www.criticalcontrol.com/DownloadsProStream.aspx

Under option 2, there is a download link for RemoteScan; click on it and the following screen
should be displayed:

File Download - Security Warning

Do you want to run or save this file?

m—rr Mame: RemoteScan.exe
Type: Application, 4,43 MB

Fram: v, brpenergy, com

Bun | [ Save || Cancel |

7 While files from the Intermet can be uzeful, this file tpype can
W1 potentially harm wour computer. |f wou do nok tugt the gource, do not
run or zave thiz software. What's the nigk?

2. Click on Save and choose the location to save the program. Once it is saved go to the specified
location and run the RemoteScan.msi. The screen below will appear:

i'é'u Remote Scan

Welcome to the Remote Scan Setup Wizard

The installer will guide you through the steps required ta install Bemate Scan on your computer.

WARMING: This computer program iz protected by copyright law and international treaties.
Unauthorized duplication ar diztribution of this program, ar any portion of it, may result in severe civil
ar criminal penalties, and will be prozecuted to the marimum estent possible under the law.

Cancel ¢ Back | Mest » I

Page 10 of 25
CriticalControl Energy Services Inc.



CRITICAL
c: CONTROL

3. Choose next and the following screen will appear.

—IEix

Select Installation Folder

The ingtaller will ingtall Bemote Scan ta the following folder.

T o inztall in thiz folder, click "Mext”. Taoinstall to a different folder, enter it below or click "Browse"',

Folder:

C:%Program FileshCritical ControlRemote Scan® Browse. ..

Dizk Cozt...

|nztall Bemate Scan far vaurzelf, aor Far anyone who uzes thiz computer:

* Eveyone

= Just me

Cancel < Back

4. The default location will always be C:\Program Files\Critical Contro\Remote Scan\ you can
choose this or change it to what you would prefer. Click next twice and the program will be
installed.

If browse has been selected, you can change the directory where the application will be installed. The
following screen will appear:
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Browse For Folder

@ Dieskkop

mr:| My Documents

-j My Computer

& My Metwark Places
2l Recycle Bin

|5 Disk1

[ Make Mew Folder ] ook | l Cancel ]

** PLEASE NOTE: If you change the default installation it will not change the default location of
temporary images folder. This will need to be changed in the “Settings” tab. The default folder is:
C:\Images\

If Disk Cost... has been selected, you can select a different area from your computer. Simply double click
and select Ok. The following screen will appear:

i Remote Scan Disk Space E|

The lizt below includes the drives you can install Bemate Scan to, along with each drive's
available and required disk space.

" olurmne Dizk Size Available Rec
= 7GR BEGE R4
=G 2000GE aa1GE
=2H: 5119GE 1101GE
= 2000GR a51GE
2L 2000GR a51GE
S 2000GR a51GE
=p F1400 110126 .
< 3

5. Once the correct directory has been chosen simply click next.
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]
i Remote Scan

Installing Remote Scan

Femote Scan iz being inztalled.

Pleasze wait...

6. Once the status bar is completely blue click next again. The following screen will appear:

i Remote Scan

Installation Complete

Femate Scan has been successfully installed.

Click "Close" to exit.

Pleasze use Windows pdate to check for any critical updates ta the .MET Framewark.

7. Select close and the Remote scan application icon will appear. &
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8. Double click the RemoteScan icon to activate the application.

Note: In order to shutdown your PC, ensure RemoteScan application is turned off.

When installing new software and there is an older version that exists on your computer, you need to
uninstall it. The following message will appear:

Windows Installer E|

"‘_n., Another verzion of thiz product iz already installed.
L

Inztallation af this werzion cannot continue, Ta
configure ar remove the exizting verzion of this product,
uze Add/Remaove Programs on the Contral Panel.

Simply follow procedure below for un-installing Remote Scan.
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Uninstalling Pre-existing RemoteScan

Note: When uninstalling remote scan ensure the application is not running.

E’ Control Panel

@, Set Program Access and
Defaults

|::£ Frinters and Faxes

1. User will need to go into their control panel :

2. Double click on the following icon.

3. Scroll through list of programs till you reach the remote scan application.

= Remote Scan

4. Left click on Remove, the following message will appear and select yes.

Add or Remove Programs

5. The remote Scan should be removed from the list and the remote scan icon that was displayed
on the desktop should also have been removed.
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Setting up RemoteScan

1. Open Remote scan from the desktop icon. The following screen below will appear:

Set Station ID

Pleaze enter your new Station |0, if you do not

|
have a Station |0 please contact Scangas

5 L.
HEE Cancel

Type O to exit and set the Station 1D at a later time.

2. To get your station id please contact CriticalControl ProStream Support at: (403) 464-3972.

3. Once the correct station ID has been entered the following menu will appear:

Critical Control Remote Scan

c CRITICAL b Transferring Batch 0 of O
=) CONTROL ‘= |

Scan I Chart Hescanl Transfersl Settingsl Help I

Client ID |

L

Production Date | Mar - 2m0

Ll

Comments |

™ ‘iew Scanmer Dialog Station Information

Station ID: 533
Scan Mow

I arme: ZTEST
Phore: 403

Email: Critical Test
Location: Calgary

Update Reaqistration
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4. If you have any information to update Select update Registration. The following menu will

appear:
Update Registration
Station ID: Lhange
aen Statian 1D
I arne;
Phone:
Ernail: IEritin::aI Test
Lacation: IEaIgar_l,l

x|

Once information has been entered select Ok.

4. A. If you select change station ID the following menu will appear:

Change ID

Are vou sure you want to change vour client 107

When Yes is selected, enter a new number.
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Settings Tab (Setting up Cont)

¢ Ensure that the scanner is detected by the RemoteScan by clicking on the Settings tab. Check that
the Default Scanner indicates that the Scanner is Online (Figure 1). If not, please ensure that the
scanner is on, has a power supply, and is connected to your computer.

Restart the RemoteScan application and check these settings again. If they have not changed, try
restarting the computer.

If the error persists, please contact the CriticalControl ProStream Support department.

Figure 1

Critical Control Remote Scan

c CRITICAL . Transferring Batch 1 of 1
=) CONTROL ==

Scan | FaiIureI Transfers  Settings | Help |
RS55 Messagges

FTF Site: Itesftp Fraom: -
To
Username: Itesting
Fram
Paccword: I’cxxx Te
; ) From
Use Schedule (24 Hour Time): [ J0B00  to [17:00 To

FIP Retries: |

FIP Retry Length(Binntes): |2I:|

Pull BSS Feeds Every: |0Minutes =] [
Defanlt Scanner: IFUJ|TSU fi-5530Cd) H#3 j Station Information
™ Enable Endorser Statioh 10 347
M arne: ZTEST
Image Location : IE::\'”"IL‘"\"GES Change Directary |
Phaone: 403
Test Connections I Save Seftings | Email Critical
Location; Calgary
Account: 1337

Update Registration

¢ Ensure a working internet connection. Test the connection by first hitting the “Test Connections”
button. This will attempt to refresh any changed settings. You may also attempt to visit a
webpage such as www.criticalcontrol.com. If the webpage is not accessible, please contact your
IT department and alert them to the situation. If you are behind a firewall the firewall may be
blocking the address; verify this with your IT department.
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Scan Setting Explained:

FTP Site:
Username:
Password:

The 3 settings above will be configured by CriticalControl, there will be no need to change any information
it is purely used for troubleshooting purposes by IT. If they are changed, you may not be able to transfer
images back to CriticalControl and your batches will not be read.

Use Schedule: This will be used in the event that network traffic during the day for your office is high.
You can set this schedule to only allow transfers during a time of your choice.

Ftp Retries: This determines the maximum amount of tries to send your images before it marks the batch
as failed. If you have a poor connection you may consider raising this number significantly.

Ftp Retry Length: The amount of time between failed connection attempts.

Default Scanner: This is the scanner that will be used for all your chart scanning. If more then one
scanner is connected to the computer please make sure this list has the correct one selected.

Image Location: The location in which the images will be saved to the computer. If you do not have admin
rights to save to c:\Images please select a location of your choice. Default will always be C:\Images

If you change any of these settings you MUST click the “Save Settings” button to ensure these changes
will load upon the next run of the program.

e Occasionally the Remote Scan program will pick up a different Scanner than is supplied by
CriticalControl Services. To remedy the situation, ensure that the scanner has power and is properly
connected and choose it from the drop down menu on the Settings page of the Remote Scan
program (Figure 2) and click “Save Settings” followed by “Test Connections”. If you get connection
errors please restart the Remote Scan program and try again. If the problem persists, contact your IT
department to adjust the settings of your secondary scanner.

Figure 2
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Critical Control Remote Scan x|

c CR'TICAL o Transferring Batch 0 of O
=) CONTROL ‘e |

Sican | EhaltHescanI Transfers  Settings IHeIp I

FTP Site: [tesfip/

Username:ltesting

s

Password: |
Use Schedule(24 Hour Time): | IDB:DD to IW:DD

FTP Retries: |'

If more than one scanner exists it will appear in
this list.

FTP Retry Length(Minutes): |
Default Scanner:  [FLJITSU :5530Cd; #2 =]

Station Information

Image Location : IE:\IMAGES Ehange Directory | Station ID: 539

Marne: ZTEST

Test Connections | Save Seftings | e 403

Email: Critical Test

Location:  Calaary

Update Registration

e For all other error messages, please contact the CriticalControl ProStream Support department
and/or send an email with a screenshot of the error message to
ProStream.support@criticalcontrol.com
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Scan Tab

Click the “Scan” tab and select the appropriate:

Client ID
Production Date
Relevant comments for the batch

Critical Control Remote Scan x|

c CRITICAL " Transferring Batch 0 of 0
=) CONTROL ‘e |

Scan IChartHescanI Tlansfelsl Settingsl Help I

ClientID  [ZTEST |

Production Date | Mar - 2010 =l

Comments ITeSt Scan

™ Wiew Scanner Dialog Station Information
Station 1D: 533
Scan Maow Name: ZTEST
Phaone: 403
Email: Critical Test

Location:  Calgary

Update Registration

Press the “Scan Now” button.

5. If the View Scanner Dialog box has been selected, the following menu will appear:
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. TWAIN Driver (32) L
D123 46 8 7 8 8 01 pone Ceanner (553004 E4ME
Setting Files: EDD: Curient Setting "l [ Config... ]
Beszolution — Scan Type:
g 200 % 200 V‘ ADF [Duplex) "i

|'_'__ & Paper Size:

[ Predefine ‘ D GASCHART e ! B

Diuplex | [ Individual 5 etting

Image Mode: Brightress: -

=

Eﬁ:annlng Areal inch | = -
Let:  [0000] Top  [no00] (it v izl
width  [11.250)  Length [11.250] —

—— T

|; Scan | [ Preview ] i

[ Close ] [ Reset ] [ Option. ] [ Help ] [ About ]
Diata Size about: 15.2MB

Wwindow for previewing and specifing a scanning area.

**All of the Scanner settings will automatically be configured before every scan to default settings
needed for a gas chart.

You will be given the message below once all the charts are processed.

&

You scanned & charts

Your baktch number is 20100226224

Batch number: A unique number given to a group of charts that were scanned. This number is:

YYYY MM DD followed by a 3 or 4 digit number indicating the batch number for the day.

Page 22 of 25
CriticalControl Energy Services Inc.



CRITICAL
c: CONTROL

Transfers Tab

When a batch of charts has been scanned, it will appear in the transfers tab. It will display the appropriate
batch number, a corresponding status bar and status.

g
c C RITI c AL Transferring Batch 1 of 8
=) CONTROL |
| Settingsl Help |

Batch Number Progress Status

20100311098 [ Timed Cut

20100122121 | Resend Batch: 20100311098 | ending

90100311092 Remove from display: 20100311095 Pending

20100311093 [ Pending

20100311096 [ Pending

20100311097 [ Pending

20100311095 [ Pending

20100311084 [ Pending

Station Information

Station I1D: - 539

M arne: ZTEST
Phane: 403

Email Ciritical Test

Location:  Calgary

Update Registration |

There will be a listing of all batches scanned or unsent during the current session of the Remote Scan
software. Below is a list of the status’s

Pending: The images are waiting to transfer.

Processing: Your batch is being sent.

Timed Out: Your batch has failed to transfer and must manually be restarted (if the timeout period
has been exceeded). Do this by right clicking on the batch in question and choosing “Resend Batch

HHHHHH

Completed: Indicates the entire batch has been sent, this will also have a full progress bar to
accompany it.

The settings tab will contain all the connection information that will interact with the transfers tab.
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Error during RemoteScan

When scanning a batch and an error occurs you can either create a new batch from remaining charts or
scan charts into a pre-existing batch. To begin this process go to “Chart Rescan tab”

Critical Control Remote Scan x|

c CRITICAL " Transferring Batch 0 of 0
=) CONTROL ‘e |

Scan  Chart Rescan |Tlansfels| Settingsl Help I

Client ID

Batch Number |

Starting Chart |

™ Wiew Scanner Dialog

Scan Mow

Station Information

Station 1D: - 539

I arme: ZTEST
Fhone: 403

Email Critical Test

Location:  Calgary

Update Registration

General Procedure:

Resolve issue that caused failure

Select appropriate client id from list.

Enter batch number that charts belong to.

The starting chart should be the chart that needs to be rescanned or one greater than the number
of charts in the batch if charts were missing.

pODO~

Note: If you receive an error stating “Batch does not exist for client” first ensure you are entering the
correct batch number or contact ProStream Support.
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Errors and troubleshooting:

1. If charts create a paper jam the following message will appear:

TWAIM driver

|| 'E Paper jammed in the ADF, (Cade; DS32002)
L

[ Retry |[ Cancel ]

Simply open scanner and un-jam papers and select retry.

2. If connection to scanner has become compromised the following message will be displayed:

TWAIN driver X]

L] "_n. The image scanner not found, (Code: DS41003)
L

This can be fixed by inserting cable into scanner again and selecting Ok to resume.

3. If no charts exist in scanner and accidentally hit scan the following message will appear:

TWAIN driver x|

L] E Mo paper on A0F paper chute or Hopper, (Code: DS32003)
L

E..........E..Etw | [ Cancel ]

Insert the charts and select Retry.
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